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PRIUS ENG ONTOS 0 ot cas ascessocec cess ccssnaccousesconceesn page 3 
Pat, Leo, and Al decide it is important to know about 
different jobs and professions 


All jobs are important—Most people work for some- 
one else—What the employer wants 


SUSTAIN) OSE a re page 21 
The five major job groups—More education for all jobs 
—Comparing jobs 


All kinds of jobs 


W ith a jump and a twist, Pat Arnold climbed out of the 
swimming pool. She sprawled on the warm concrete near Al 
Hogan, her cousin, and Leo Sterne, who lived next door to Al. 

September was almost over, and they were all making the 
most of the sunny after-school hours that still remained. 

“That's what I'd like to be,” said Leo, squinting up at the 
lifeguard tower. “A lifeguard. Swim all day, or just stand around 
the pool. It sure looks like an easy life.” 

“There's more to it than that,” said Pat. “My brother was 
a lifeguard this summer and he had to take a special course in 
lifesaving, and first aid, and all kinds of things.” 

“I guess it’s like all jobs,” put in Al. “It may look easy, but 
there are lots of things to learn if you want to do the job right.” 

“How do people really decide what kind of jobs they want?” 
Leo asked. “There are so many different and exciting things to 
do.” Leo was only twelve, but it seemed to him that from) the 
time he was three years old he had wanted to be a hundred dif- 
ferent things when he grew up. A fireman, a policéman,.a ditch- 
digger, an airplane pilot, an engineer. And a lifeguard. 

Pat, too, was thinking of all the different jobs that had 
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appealed to her at one time or another. One minute she wanted 
to be a beauty operator, the next minute a teacher, and the very 
next minute a movie actress. Then she remembered how many 
different ideas her brother had had before he finally made up 
his mind to study medicine. 

Pat and Leo and Al lived in Lake City, along with 15,000 
other people. It wasn’t a big city, as cities go, but the more they 
thought about it, the greater the number of different ways of 
earning a living there seemed to be. 

Al's father worked for the Lake City Press, and Leo’s father 
was a bookkeeper. Pat's father sold insurance. And then there 
was the man who collected garbage very early in the morning, 
and the boy who delivered newspapers, and the milkman who 
brought the milk and cream to their doorstep every day. There 
were the postmen and the drivers of the different delivery trucks 
and of the buses that took the men downtown. There was Mr. 
Newton next door, who did electrical work, and Dr. Carver, who 
had taken out Pat’s tonsils, and Miss Fitch, who was a nurse at 
Lake City Hospital. 

But what did these people really do in their jobs? And what 
did they have to know in order to do the kind of work they did? 

Pat decided to find out. In school the next day she asked the 
teacher, Miss Benton, how to go about it. Miss Benton thought 
it might be a good idea to have a social studies project on the 
subject. She put the suggestion before the whole class, and every- 
body voted for it. Al was made chairman of the project, and he 
asked Pat and Leo to be on his committee. 


A big subject 

The class soon found out that although job is a little word, 
it is a big subject. 

How many people with different jobs do you know? You 
have seen a bus full of people going to or from work, but did 
you ever stop to think how many different jobs those people 
represent? And that’s only one bus. All over the country are 
buses and trains and streetcars loaded with people with jobs. 
Some day you will be one of them. 
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Of course, you don’t have to worry about getting a job now, 
or even about what kind of job you will want, but it’s a good idea 
to start thinking ahead and learning about the different kinds of 
jobs there are. Most of your life—forty of fifty years of it—will 
be spent doing some kind of job. 

Maybe you've already 
thought about what kind of work 
or profession you would like. 
Some boys and girls decide quite 
early that they want to be fire- 
men, or policemen, of aviators, 
or nurses, or teachers. Maybe you 
used to think you'd like one of 
these jobs but have changed your 
mind since and want to do some- 
thing entirely different. That's all 
right, because you have plenty 
of time to choose. But the more 
you learn about jobs now, what 
people do on their jobs, and the 
training they need to get them, 
the better prepared you will be 
when the time comes. Do you ever wonder what kind 

In the following chapters of job you would like to do? 
you will read what Al Hogan 
and the rest of the class learned about different jobs and profes- 
sions. You will find out how the things you like to do now will 
help you to decide on a job in the future. Along with Al, Leo, 
and Pat, you will discover that your hobbies, the games you play, 
and the subjects you take in school will act as guides when 
the times comes for you to choose your job. With the boys and 
girls of Miss Benton’s class, you will explore the world of work. 
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Startıng to explore 


a boys and girls in Miss Benton’s class decided to start their 
project by first finding out how many different kinds of jobs there 
are. Each member of the class made a list of occupations in his 
own family. In some families only the father worked. But in other 
families, the mother or older brothers and sisters also worked, so 
there were more jobs to list. 

“Shall we list part-time jobs too?” asked Pat. “My brother's 
studying to be a doctor, but he’s a lifeguard in the summer.” 

“Yes,” said Miss Benton. “The more jobs we list, the more 
we'll learn.” 

The list included: 1 cashier, 1 mail carrier, 1 plumber, 2 
stenographers, 1 pediatrician, 1 dentist, 1 florist, and many more. 
The class was surprised to learn that there were so many different 
jobs. They were surprised, too, to find that they didn’t know what 
some of the jobs were or what the people actually did. 


What people do on jobs 


How much do you know about jobs? For instance, if you 
know a man who is a toolmaker, you may think he makes ham- 
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mers and saws and screwdrivers. But actually his work is making 
parts for machines. All these parts are called oo/s, and it takes 
a lot of special knowledge and skill to make them. 

Or you may have heard of someone who is called a pedi- 
atrician, like the one in the list. Do you know what he does? The 
word pediatrician comes from two Greek words—paidos meaning 
child, and iatrikos relating to a physician. So a pediatrician is a 
very specialized kind of doctor who takes care of babies and 
children. 

How many different kinds of jobs do you know about? A car- 
penter makes things out of wood, and a stenographer does typing 
and shorthand, but how about some of the other jobs or profes- 
sions? Why not check yourself and see if you know what these 
people do. Many of the words will be new to you, and you may 
have to go to your dictionary for help. 


DIFFERENT KINDS OF JOBS WHAT PEOPLE DO ON THESE JOBS 
1. Chiropodist 

2. Interior Decorator 

3. Bushelman 

4, Caterer 

5. Draftsman 

6. Astronomer 

7. Copywriter 

8. Nurseryman ie SE 
9. Veterinarian 

10. Civil Engineer 


After you have filled in the answers, turn to the end of the 
chapter and see how many you filled in correctly. 


Jobs—and people- differ 
When Al had finished putting the list on the blackboard, 
there were fifty-three occupations listed, and this list included 
only jobs the boys and girls knew about in connection with their 
families. Then Miss Benton told the class that in the whole country 
there are 24,000 different kinds of jobs. 


Different jobs, she explained, had different characteristics, 
That was why different jobs were attractive to different people. 
A person who liked mathematics would probably like bookkeep- 
ing. Someone who liked traveling and meeting and talking to 
people would probably like selling. Using the list on the board, 
Miss Benton checked the names of five members of the class and 
asked them to tell about the occupations in their families. Here are 
the namés she checked: 


NAME OCCUPATION 
|. Patricia Arnold Father: insurance and real estate salesman 


2. Mary Sue Chandler Father: barber 
Mother: part-time clerk in a department 


store 
3. John Kelly Father: laborer for construction company 
4. Peter Monroe Stepfather: repairman for farm implement 
company 
5. Helen Sweitzer Father: policeman 
Older sister: stenographer 


How jobs differ 


As the boys and girls told about the occupations of people 
in their families, the class began to see how jobs differ from one 
another. 

Pat's father spent part of his day in the insurance and real 
estate office, but he also had to spend time calling on people, show- 
ing them houses and selling them insurance. Often he had to 
work nights and on weekends. 

Mary Sue's father spent all of his working time in the barber 
shop. He was on his feet all day. Her mother spent most of her 
time on her feet, too, clerking in the department store, except 
sometimes when she substituted at the information desk. 

John’s father worked with a pick and shovel, digging exca- 
vations for the basements of buildings, and his work depended 
on the weather. If it rained one day and he could not work, he 
did not get paid for that day. Sometimes, though, when there was 
a great deal of work to be done, he worked overtime and got time 


and a half. If he worked on Sundays, he was paid twice as much 
as for a weekday. 

Peter’s father did most of his work inside the repair shop 
during the winter, but during harvesting season he was called to 
farms to fix machinery that had broken down. He frequently 
worked late at night to get farm equipment ready for the next day. 

Helen’s father spent most of his time touring Lake City in 
a squad car, watching out for trouble in different neighborhoods. 
Sometimes he worked days and sometimes nights. But Helen’s 
sister, who was a stenographer, always worked the same hours. 
She worked 8 hours a day, 5 days 
a week, sitting at a desk. 

Each job has its own particu- 
lar working conditions and 
duties. Some jobs involve work- 
ing indoors all the time, others 
are carried on outdoors. Some re- 
quire very little physical work 
while others require a great deal. 
In some jobs the worker does the 
same thing over and over again, 
while others offer variety. Some 
jobs require the worker to con- 
tact customers and meet new peo- 
ple. Others are performed in 
s i such a way that the worker 
Different people are attracted meets few people except the ones 
to different kinds of jobs. he is working with. A great 

many jobs are finished during a 
certain number of working hours each day. But other occupations 
may require working at almost any time during the day or night. 

These and other job characteristics make each job different 
from the next one and make different jobs attractive to different 
people. Just as jobs have different characteristics, so do you. And 
the things you like to do, and the way you like to spend your time, 
will give you clues as to the kind of job you'd like to have when 
the time comes. 


The big question 


The more the boys and girls learned about jobs, the more 
questions they seemed to have. 

“How do we find out what the duties on a job are?” one of 
them asked. 

“How do we know what kind of abilities are required?” an- 
other wanted to know. 

Other questions that came up were: 

What sort of training is needed? 

Do you always need training before starting on a job? 

How do you go about looking for a job? 

Miss Benton laughed as she wrote the questions on the board. 
“The biggest question,” she said, “is: how do we get the answers 
to all these questions?” 

Al grinned and looked at Leo and Pat. “We're the committee,” 
he said. “I guess it's up to us to find out.” 

The three put their heads together and, with Miss Benton’s 
help, worked out a program for learning more about jobs in the 
world of work. 


The committee’s plan 


The next Monday morning Al reported to the class. There 
were five definite steps for exploring the world of work. 

1. Mr. Whitson, the manager of a Lake City employment 
office, was going to talk to them about the kinds of jobs in the 
community, 

2. Mr. Allison, the principal, had agreed that members of the 
class could use one day of school time to visit businesses in the 
town. He suggested that two half-days be used rather than one 
full day. á 


3. Part of a class period would be used to show a film about 
the world of work. 
4. Arrangements had been made with the librarian to have 


al the books, magazines, and pamphlets on jobs available to the 
ass. 


10 


5. Six members of the class TOPIC? 498. 
would be asked to take part in oad | 
a panel program. Each would 
give a talk on a topic important 
to the world of work. These talks 
would lead to further discussion 
by the whole class. When Al had 
finished reading his report, John 
Kelly spoke up. “I think the 
members of the committee ought 
to give the talks,” he said. 

“Why not let the class vote 
for the speakers instead?” sug- 
gested Al. 

The class voted for three 
members of the committee plus 
Betty Martin, Cora Henderson, The class listened to several 
and, last but not least, John talks about the world of work. 
Kelly. 

John’s freckled face looked very sad, “But I can’t make a 
speech,” he said. “I won't know what to say.” 

“Of course you will,” said Miss Benton, smiling a little. “As 
we explore the world of work, you will learn all sorts of inter- 
esting things to talk about. It will be easy.” 


Answers to Chart on page 7. 

. Takes care of people's foot ailments. 

. Decorates and furnishes rooms in houses. 

. Repairs and alters men’s clothes. 

. Provides meals for groups of people. 

. Draws plans and designs for machinery or buildings. 

. Studies the stars. 

. Does writing for advertisements. 

. Grows trees, shrubs, and flowers. 

. Treats diseases of pets and other animals. 

. Plans the building of railroads, canals, bridges, and other 
public works. 
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Jobs and workers 


Bs: all jobs are important, Pat decided to discuss The 
Importance of All Jobs in her panel talk. She got the idea when 
Mr. Whitson visited the school to tell the class about jobs. 

“Lake City is like a football team,” Mr. Whitson said. “Every 
person has certain work to do and when he does his job he makes 
it easier for all the others to do their jobs.” 

The more Pat learned about jobs, the more she fealized that 
this was true. 


All jobs are important 


The food we eat, the heat and light in our homes, our houses 
and the streets and sidewalks in front of them are produced by 
people with jobs. Think what it means when you switch on a light. 
Somewhere, many miles away, giant turbines are turning to supply 
the power to make the electricity. Men watch these turbines day 
and night to see that they keep turning. Other men have strung 
wires all the way to your city and your house and through the 
walls of your house, so that when you plug in your lamp, the 
electricity is right there. Hundreds of other people have to work 
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keeping track of all that electricity, reading the meter in your base- 
ment, and sending out bills. All you have to do is push the switch 
and the light comes on. But don’t forget that the work of many, 
many people makes this possible. 

And what about the food you eat? You probably don’t stop 
to think when you sit down to a good meal how many people 
have worked so that you may enjoy it. You know your mother has 
cooked the food, but many other workers have had a part in it, 
too. Unless you live on a farm or have a garden, your mother had 
to buy most of the food at a grocery store. And even farmers today, 
although they grow some of their food, often buy many grocery 
products. But the grocer has to buy his supplies from what is called 
a wholesale grocery company. This company has big warehouses 
full of all kinds of food supplies, and many workers are needed 
to operate such a company. Before the food reaches the wholesale 
company, it must be grown on farms and then packed or canned 
by other workers in manufacturing plants. The railroads and 
trucking companies also play a big part, for they move all the 
food from one place to another. Some products may even come 
from other countries. The spice, for instance, which your mother 
uses in stews or salads, has to be shipped from the Orient. Coffee 
comes from South America. Pineapples are imported from Hawaii. 

The next time you go into a grocery store, take a good look 
at everything there: the rows of canned goods with their bright 
labels, the colorful fruits and vegetables, the big refrigerators 
filled with eggs, butter, and cheese, the fancy-wrapped packages 
of dates and figs that have come from far-away lands. And then 
remember how many people have worked to make this possible: 
farmers, laborers, sailors, longshoremen, canners, packers, truck 
drivers, and many more. If it weren’t for all these workers, you 
could not eat the kind of meals you do, three times a day. 


From sheep to you 


When we buy something in a store, we seldom think of all the 
jobs that are involved. Suppose you buy a coat. It is made of 
wool from sheep which were raised on some farm. Then in a 
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factory the wool is woven into 
cloth. But before the cloth can 
be made into a coat, someone 
has to draw a picture of it and 
make a pattern. The cloth has to 
be cut, the pieces sewn together, 
and buttons sewed on, and thena 
salesman must sell it to the buyer 
in your store. Finally, the clerk 
in the store sells it to you. This 
coat, which used to belong to a 
sheep and now belongs to you, 
has traveled a long way. Men 
with jobs on trucks and trains 
have carted it from farm to fac- 
J | tory to store, and each one of 

Rita those jobs was important. They 
A finished coat represents Were al necessary to make it pos- 
the work of lowe of people. Sihle. for you to buy your coat. 
Your future job will be im- 

portant, too. Whether it is on a farm, or in a big town, or a small 
one like Lake City, the work you do will contribute to the welfare 
of each person in your community, and to the country as a whole. 

Leo decided he wanted to show in his talk how people work 
together as members of job teams. He was going to use King’s 
Department Store in Lake City as an example. 

When the class visited King’s Store, Leo talked to as many 
of the employees as he could. He talked to a salesman in the 
men’s department. He talked to a lady who was head of the 
kitchenware department, where they sold everything from pots 
and pans to new gadgets that make housework easier. He talked 
to a man who was arranging a display of school clothes in the 
big front window. 

The class also went up to the advertising department. Leo 
saw a man sitting at a drawing board making a sketch of a lady's 
hat. A girl was writing an ad about the hat which said: Smart 
new fall hats—special sale. Leo talked to the girl, too. He had 
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looked at advertisements in newspapers, but he hadn’t thought 
about all the work that went into the pictures and the ads. 

Leo saw that teamwork was important at King’s Department 
Store. Mr. King was the owner and general manager of the store, 
and everyone else worked for him. Mr. Carmichael made the final 
decision about buying the articles the store sold, but there were 
different buyers for each kind of article. And in order to sell the 
merchandise, Mr. Carmichael had to work closely with Mrs. 
Davenport, who was in charge of advertising. They both had to 
consult with the heads of the different departments, and these 
department heads, in turn, had to keep the sales clerks informed 
about new items that had been purchased for the store and were 
being advertised in the newspapers. So all the employees had to 
work together. 

It is the same with all jobs. The work done by one employee 
makes it possible for another employee to do his job. In an office, 
the girl who files a letter in its proper place so that it can be 
found quickly may be helping a salesman who will need infor- 
mation from that letter at some later date. The bookkeeper helps 
everybody by keeping track of the number of items in stock and 
which ones are selling best. 

If a man works in a machine shop, he needs certain tools to 
help him operate his machine. To get these, he must go to the 
man in the toolroom, who will provide him with the special tools 
he has to have. Without this man, the machinist couldn’t do his 
job. 

Because working together with other people is so important, 
most employers try to find out how a person gets along with others 
before they hire him as an employee. It is often much easier to 
teach rew people how to operate machines, or what to do in an 
office, or how to sell, than it is to teach them how to get along 
well with other workers. 


Most people work for someone else 


Al Hogan read all the books and articles about jobs that he 
could find in the library. In one of the articles, he ran across the 
statement that “Seventy percent of all the people working on 
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jobs work under a boss.” So he made the title of his talk: Most 
People Work for Someone Else. 

Al started by telling about the different jobs at the Lake City 
Press where the evening paper was printed. He had visited the 
press room where his father worked under the supervision of a 
foreman. The foreman was boss of everyone in that room, but 
the foreman’s boss was the managing editor. The managing edi- 
tor, in turn, was responsible to the publisher of the paper. So 
everybody who worked on the paper was responsible to someone 
directly above him who supervised his work. 

Even the publisher has to consider what his readers want. 
The public is his boss. Every newspaper has a similar setup. All 
the employees, from the publisher to the boys who deliver the 
papers, are working under someone. 

Your own school is an excellent example of how supervision 
works, The principal is head of your school, but he works under 
the superintendent of schools. All your teachers are responsible 
to your principal. 

Many professional workers like lawyers, dentists, and doctors 
have their own offices and are their own bosses. Some small busi- 
nesses are run by one person. These people don’t seem to have any- 
one over them, but actually they depend on the people they serve. 
Most of them depend on customers of some kind. A man won't 
stay in business long unless he treats his customers well and makes 
them want to come back again. 


Job requirements differ 


Cora Henderson decided she was most interested in how to 
prepare for a job. She found that different jobs require different 
kinds of preparation. Some jobs take a long time to prepare for. 
A doctor, for instance, must go through college and then take 
four years of medical school. After that he must work in a 
hospital as an intern for a year before he can open his own office. 
A lawyer needs three years of special law school. Teachers have 
to go to college before they can teach, and they often take sum- 
mer courses later to keep up to date on new methods of teaching 
and new information about the subjects they teach. 
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Other kinds of jobs don’t require so much schooling. In her 
panel talk, Cora told about her father, who was a plumber. 

Cora’s father had only two years of high school. When he 
was seventeen he started as a 
plumber’s apprentice, and after 
four years he became a journey- 
man and could work on his 
own. “Now he has & plumbing 
company and employs five men 
and an apprentice,” Cora said. 
“The apprentice is my brother, 
Dan. He graduated from high 
school and is taking special night 
school courses. When he finishes 
his apprenticeship, he will go in- 
to business with Dad and the 
company will be Henderson and 
Son.” 

You will notice that Dan 
needs more education in order to 
go into business than his father 
needed. That’s because more 
technical knowledge is required 
today. Whatever you want to do, the more you can learn while 
you are in school, the better. Of course, there are some jobs that 
don’t require any special training. You learn what you need to 
know from your boss or supervisor while you work, But even 
then, if you want to get a better job, it will pay to get all the 
training you can. 


An apprentice learns his job 
by working under supervision. 


Part-time jobs 
John Kelly found out that it wasn’t as hard to make a speech 
as he had thought. Not if you knew your subject. He had a part- 
time job, so he chose that topic for his talk. His job was delivering 
papers in the afternoon, and he had a brand new bike which he 
had bought and paid for out of the money he had earned. 
“But I guess I didn’t really pay for all of it,” he told the 
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class, “because I used to have time to mow the lawn and do other 
jobs around the house. Now my dad has to pay someone to do 
the work I used to do,” 


John’s dad was glad that John had a new bike and he didn’t 
mind having to pay to have the grass cut. He felt that having 
a part-time job was a good thing for John as long as he didn’t 
let it take up too much of his time. 

x Your time is important. 
6 Whether you want to work just 
to earn extra money for yourself, 
or whether you need the money 
to help the family, it’s important 
to see that there is enough time 
left for other activities. Natur- 
ally, schoolwork must come first 
because that is your big job right 
now. A part-time job that re- 
quires you to get up too early in 
the morning or stay up too late 
at night may make you too tired 
to do good work in class. A job 
that always keeps you busy on 
Saturdays and Sundays wouldn’t 
be good either. It would keep 
Part-time jobs should leave you away from other important 
time for school and play. activities or from going on out- 
ings with other boys and girls. 
Remember, too, that there are laws that govern the hours and 
working conditions for boys and girls who are under 18, so it 
will pay you to look up the federal and state laws and find out 
how they apply to you. These laws were made for your protec- 
tion, and most states say that you must not work more than 18 
hours a week until you are 16 years old. All these points 
have to be considered. But there’s so much good to be had from a 
part-time job that it’s worth budgeting your time to try and fit 
one in if your parents approve. 


Part-time jobs can help you to find out the kind of work you 
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like to do best, and the experience you get working with other 
people will always be valuable. 


What the employer wants 


Betty Martin thought it was important to get the employer's 
viewpoint on jobs, so she decided to find out what employers 
want. She visited several employers, and during her «panel talk 
she showed forms they had given her which listed questions for 
prospective employees to answer. Almost all of them asked: 
What experience have you had? This bothered Betty. How could 
a person just out of school have had any experience? One man 
explained it this way. 

“We don’t always expect you to have experience in our 
particular business,” he said. “But if we can learn about things 
you've done, such as working on fund drives, or about some part- 
time job you've had, all those experiences count. And your school 
activities are useful experiences, too. They give us an idea of your 
abilities and skills and help us to know where you will fit into 
our business.” 

Some employers, like the one Betty interviewed, say that 
they don’t expect young school graduates to have any special 
skills. They feel that the employer can give them the training 
they need. But another employer may be more apt to select an 
employee who knows how to do something useful in his par- 
ticular business. Typing, for instance, is a basic skill which all 
employers want in office workers. It’s also helpful in a number 
of other occupations. 

Any kind of special skill or knowledge which fits into an 
employer's business is likely to make a difference when he de- 
cides who is to get the job. 

Suppose, for example, that you are an employer. You own a 
small electrical appliance shop and you need a boy to help out 
part time. Three boys come to apply for the job. Each boy is 
steady, reliable, and a willing worker, but one of them is taking 
a course in electricity. Which one would you choose? You would 
probably hire the boy who knows something about electricity 
because you would feel sure he’d be more useful around the shop. 
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If you've had any kind of job experience, it always helps you 
to get another job. Most boys and girls, by the time they’ve 
finished high school, have had some kind of a part-time job, either 
on Saturday or during the summer. If you have had a part-time 
job, and if you were a good worker, you will have a good reference 
from a former employer. 


Pérsonal habits are important 


Employers not only consider job skills and experience, but 
they also take into account the kind of person you are. If you 
are neat in appearance, friendly, and considered reliable by people 
who know you, you will find it easier to get a job. There are 
other personal traits that will help you to be successful on a job. 
Honesty, patience, willingness to cooperate are all important. 

The way you do things now has a bearing on the way you will 
behave when you get your first job. At home, at school, or at 
play, you are forming habits that may either help or hinder you 
in your chosen work or career. If you turn in neat papers to your 
teacher, it will help you to do careful work in an office. If you 
are fair to others when you play games, you will be honest and 
able to cooperate with other workers when you get a job. If 
you wash the dishes or mow the lawn when you are asked to, 
you will find it easier to be a willing and reliable worker when 
you grow up. 

Why not check yourself on some of your personal habits? 
Can you answer yes to the following questions? 


Do You— 

|. Try to get to school on time every day? 

2. Keep your room at home tidy? 

3. Go by the rules in games without arguing? 

4. Ask Mom or Dad if you can help them when they are very busy? 
5. Put books or tools away when you are through with them? 

6. Work hard to understand your lessons before asking questions? 


If you can answer yes to all these questions, it will help you 
to get along better on your future job. ; 
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Jobs 
and more jobs 


E will be several years before you enter the world of work. 
More school is ahead of you. But some day you will choose the 
job you like. Out of all the 24,000 kinds of jobs in the world, 
there are some you will like and will be able to do well. 

Right now, finding such a job may seem like looking for a 
needle in a haystack, but it really isn’t. Its more like going on a 
treasure hunt. When you explore the world of work, the facts you 
learn will be the clues which will lead to the treasure—the best 
job for you. 

The problem of keeping track of so many kinds of jobs ap- 
peared easier when Miss Benton showed the class how to chart 
the world of work. The boys and girls learned that jobs are 
divided into groups. There are five major’ groups of money). 

earning jobs, as well as the job of homemaking for girls, which- ` 
. is the biggest group of all. The followipg gives you a 


picture of these main groups of occupations and shows how many 
men and women are employed in each. 
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Manual occupations 


If you look at the chart, you will see that this group includes 
24,800,000 men and women in the United States. This is over 
a third of all the paid workers in our country. 

The people in this group work largely with their hands. Some 
of them are skilled craftsmen who have learned their jobs after 
long periods of training. Cora Henderson’s father, who’ learned 
to be a plumber through an apprenticeship, belongs here. Some 
people in this group operate machines in factories. Bakers, car- 
penters, electricians, mechanics, painters, shoemakers, truck- 
drivers, fishermen, and gardeners belong in this group. Others 
work as laborers and don’t need as much education. 

Today there are fewer jobs for laborers because machines do 
most of that sort of work. You used to see a long line of men 
with picks and shovels digging a ditch. But now one man with a 
motor-driven shovel does the work of many men. This doesn’t 
mean that all the men who used to dig ditches are out of work, 
but it does mean that most of them will have to learn some new 
manual skill in order to get a job. 

Once building a house was a long, slow job, but today many 
houses are being prefabricated. Prefabricated means made be- 
forehand. All the different parts of the house are made on an 
assembly line in a factory. The walls are all in separate panels 
ready to fit together, with the windows already in place. The 
doors are already cut, and the doorknobs are attached. The whole 
house—walls, ceilings, partitions, and roof shingles—can be 
loaded onto one big truck and driven to the place where the 
house is to be. Three or four men can put the house up in one 
day. 


White collar occupations 


"The white collar group got its name years ago because a 
man who worked in an office or store could wear a shirt with a 
white collar to work. Today many factories are just as clean as 
offices, but the name white collar worker is still used for people 
who do office or professional work. 
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This is the second largest group of paid workers—22,200,000 
—and almost half of them are women. More women are em- 
ployed in this group than in any of the others. Just as in the 
manual occupations, some of these jobs require more training 
than others. Some—like the clergy, civil engineering, or teach- 
ing—require college education. Others—like nursing, or pho- 
tography, or being a musician, airplane pilot, dancer, or radio 
operator—require special training in their fields. Still others— 
like bookkeeping, selling, typing, or stenography—require busi- 
ness training. Some white collar jobs, such as filing letters or 
clerking in a store, may be learned without any special training, 
but most white collar jobs re- 
quire special skills. 

As in the field of manual 
work, machines have made 
changes in many office jobs. Dur- 
ing recent years machines have 
been built to do many kinds of 
office work. Working in a bank, 
for instance, used to require a 
great deal of hand-written book- 
keeping, but now most of the 
work is done by machines. 
Schools use machines to score 
tests. Business firms now have 
machines which do complicated 
problems in mathematics. This 
means that many office workers 
now have to learn how to run 
these machines. 


In many offices you must know 
how to run machines. 


Farm occupations 


About one-tenth of all the paid workers—6,600,000—are 
on our farms. Seven out of every eight are men. 

All of the good things we eat—meat, vegetables, milk, eggs, 
fresh fruits, and flour for bread—are produced by this group. 
Many of the plastics from which toys and other gadgets are made 
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are manufactured from crops raised on farms. The raw mate- 
rials for the things we wear, too—for our cotton dresses, woolen 
suits, leather shoes—come from the farms. 

Nowadays more and more people are working in the cities, 
so each farm worker has to produce more than he used to. About 
a hundred years ago, over half of our working population was 
made up of farmers. How is it possible that now only one-tenth 
of our workers can supply us with all the things we need from 
the farm? The answer is farm machinery and better methods 
of planting, as well as better methods of raising farm animals. 
Chickens are hatched and raised in electric brooders. Special 
germ-killing drugs mixed in the food given to pigs and poultry 
and cattle have cut down on the amount of disease that used to 
kill many of them and have also made them fatter and meatier. 
Tractors that pull three or four plows at once can till the soil 
much faster than Old Dobbin ever could. And just as Mother's 
vacuum cleaner has attachments that do all kinds of household 
jobs, the farmer’s tractor has attachments that terrace the land 
to prevent soil erosion, that pick and husk the corn, and that 
clear the snow in the wintertime. Because modern scientific 
methods of treating the ground are used, the farmer can be more 
certain of good crops. And after the crops are up, some farmers 
even use airplanes to spray against blights. 

Farmers used to get together in the late summer and fall and 
help each other thresh their crops. Threshing was a lot of hard 
work, but it was fun, too. The farmers’ wives started preparing 
food for the workers a day or two in advance. They cooked all 
kinds of meat and vegetables and baked fancy cakes and pies. 
Early in the morning a huge threshing machine, as big as a 

_ small house, arrived drawn by a team of horses and was placed 
out near the crop that was to be threshed. Men from nearby 
farms arrived with horses and wagons. Some forked up the bun- 
dies of wheat or rye or oats from the field onto the wagons, and 
others pitched it from the wagon into the machine. The kernels 
of grain came pouring out into sacks at one end of the machine, 
and a steady stream of golden straw went flying out of the other 
end onto a pile as big as a haystack. At noon and again in the 
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Because of modern machines, one farmer can do the work of many. 


evening, the farmers’ wives and their boys and girls came out to 
the field with baskets of food, and everyone ate and rested and 
talked and had a wonderful time. 

But today the combine combines all the jobs of cutting and 
binding and threshing into one and a tractor pulls it around the 
field. In some ways, it’s not nearly as much fun as threshing in 
the old way, but it’s one of the modern inventions that make it 
possible for fewer farmers to supply us with all the things we 
need from the farms, and for farmers to have more time for 
study and rest and fun. 

One third of all the people working on farms are farm laborers 
who work for the owners or managers. The rest of this group 
own or rent farms or manage them for other people. 


Service occupations 


Service occupations are important to all of us because they 
provide us with service in a very personal way. 

The elevator operator takes you to the top floor of a high 
building. The barber cuts your hair. If your dad takes the car to 
the garage to have the oil changed, or your mother goes to the 
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beauty parlor, they will obtain service from trained employees. 
If you stop at a hotel, all the service employees—the doorman, 
the bellboys, the maids and charwomen, the waiters in the hotel 
restaurant—will try to make you comfortable. 

All these people are in service occupations. So are firemen, 
policemen, laundresses, filling station attendants, cooks, janitors, 
ushers; and watchmen. More people are working in service occu- 
pations than ever before, and this group of occupations is growing 
all the time. Working in a launderette, for example, is a fairly 
new occupation. 

With the aid of machines, workers are able to produce more 
goods, and this means higher incomes for families. With higher 
incomes, families have more money to spend for “extras” like 
dry cleaning, beauty treatments, housekeeping help, movies, 
vacations, and other recreation. 

The service occupations offer good job opportunities for those 
who like to work with people. Different service jobs may re- 
guire different skills, but it’s important in all of them that you 
know how to get along well with the people you serve. 

This group of 6,400,000 workers makes up another tenth of 
the paid workers. About two-thirds of them are women. 


Armed forces 


As you can see from the chart, 3,500,000 people were em- 
ployed full time as members of the army, navy, or air force in 
1951. Many of them were working at jobs very much like the 
ones listed in the other groups. But some learned special skills 
such as navigation, flying, radar, and radio transmission. Many 
of these men will spend their lives as professional soldiers, sailors, 
or airmen, Others will spend only a year or two in this type of 
work and then return to civilian life. 


Homemakers 


We don’t usually think of homemaking as an occupation, 
because our mothers, aunts, and sisters, who do these jobs, aren't 
paid a salary. But any boy or girl who has done chores around 
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the house knows that it is hard work and that keeping a house 
can be a full-time job. 

The chart shows that there are 33,000,000 women in the 
country who are homemakers—more than half of all the other 
occupations put together. For every woman working on a paid 
job, there are two who are homemakers. 

This means that if you are a 
girl the chances are two to one 
that you will be a homemaker 
sooner or later. So no matter 
what other kind of job you have 
in mind, it’s a good idea to learn 
to be a good homemaker, too. 
Many girls and women are home- 
makers in addition to holding 
full-time jobs in the business 
world. Careful planning can help 
you to learn both jobs well. 

Statistics on women workers 
show that about half of all girls 
now go to work for a few years 
after they leave school. Fifty 
percent of all girls 20 years of 
age are working now. Most of 
them will work until they marry, 
and then many of them will quit 
working, at least for a while. Some of those who stop working 
to take care of their homes and children will go back to work 
when the children are old enough to take care of themselves. 


A girl planning on a career 
should learn homemaking, too. 


More education for all jobs 
Whatever kind of job you choose in the future, it’s important 
to get as much education as you can mow. As you have seen, more 
jobs require special preparation today than ever before. 
The world of work has changed a great deal since your parents 
were young. It is always changing. By the time you are ready to 
take a job, it will have changed even more. 


28 


Our population is growing, and that means industry must 
grow, too. More workers will be needed to provide the things 
we need such as bathtubs, new toys, frozen foods, and automo- 
biles. More and more of these products are being sold to other 
countries, too. Inventors and scientists will find better and faster 
ways of producing all these things, and other new and wonderful 
things as well. That will mean more workers who must have 
special skills in many fields. 

For example, before you were born, your parents did not 
need the services of an electrician very often. When he was 
needed, it was to repair the electric wiring or perhaps to fix a 
toaster. Now many homes have washers, garbage grinders, radios, 
TV sets, record players, and other machines which are operated 
by electricity. The electrician has to know how to repair all of 
these. Many electricians take special training and concentrate on 
one kind of machine, such as radio and TV sets. 

Ten years ago all cotton was harvested by field workers, who 
dragged big sacks behind them and picked the fluffy cotton from 
the plants by hand. Now mechanical cotton pickers have taken 
the places of many men and women who used to pick cotton by 
hand. They have also increased the need for men who know 
how to run the mechanical pickers and men who know how to 
repair them when they break down. The operators and repair 
men need much more training than do the hand pickers. 

Changes such as these affect many workers. Industries need 
more trained engineers who know how to design all kinds of 
complicated machines which will do the work of many men. 
Skilled toolmakers and mechanics are needed to make the ma- 
chines. Men and women must be trained to run them when they 
are placed in factories or offices. This increase in the use of all 
kinds of machines is sometimes called technological development. 

As you are going to school, a whole new series of occupations 
is being born. Scientists are learning to use power produced from 
atomic energy. By the time you finish high school or college, 
many thousands of people will be working at new jobs which 
may not even exist today. Perhaps you will be one of these 
people if you decide to learn all you can about chemistry and 
physics. 
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What kind of education? 


Whatever you decide to study, remember that there are two 
kinds of education which will help you. The first is general 
education, which you will get in such courses as English, social 
studies, math, and general science. These general courses will 
help you no matter what you decide to do. The second is special 
training which will help you on special jobs. Sometimes you can 
get special training for a job while you work at it, or in night 
classes. Other jobs and professions, such as teaching, medicine, 
and law, require a long period of special training beforehand. 

Many employers who used to require only an elementary 
school education now ask that you be a high school graduate. 
Many others want people who are college graduates. So it’s a 
good idea to go to school as long as possible and to learn as much 
as you can. 


Comparing jobs 


Some jobs seem more important than others. An office job 
where you can wear good clothes every day may look more im- 
portant than a job in a shop where you will need a shop coat or 
an apron to keep oil from splashing on your clothes. But the 


Many different kinds of jobs are necessary in the world of work. 
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truth is that many manual jobs require just as much intelligence 
and training as the white collar ones. And many manual jobs 
pay better than white collar jobs. Farming requires just as much 
special knowledge and skill as the jobs in the other groups. Boys 
and girls who live on farms know that raising prize farm animals 
and fine crops depends on scientific feeding of animals and scien- 
tific planting and rotation of crops. They must learn how to 
operate and care for modern farm machinery. Today farmers 
must have as much or more technical education as workers in 
other fields. 

Whichever group appeals to you when the time comes for 
you to choose an occupation, you can be sure that your job will be 
an important one in the world of work. 

How much do you know about occupations? Read the list 
of jobs and then check the paid job group each one belongs in. 


OCCUPATION 
1. Aerial gunner 
2. Cook 
3. Lawyer 
4. Dairyman 


5. Clergyman 


6. Stenographer 
7. Shoemaker 
8. Fisherman 
9. Policeman 
10. Truckdriver 


Now turn the booklet upside down and see if your answers 
are correct. 
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Your future in the 
world of jobs 


\4 hen you travel into the world of jobs there are four ques- 
tions that will help guide you to your job in the future: 

1. What kind of things do I enjoy doing most? 

2. What kind of things do I do best? 

3. What things in life are most important to me? 

4. What kinds of jobs are really open to me? 

The questions will come up again and again as you grow up 
and find different interests, and some of the answers will change, 
but keeping them in mind will give you a better idea of which 
way you want to go. 


What do I enjoy? 


Most boys and girls get pleasure from a number of different 
activities. Some like to play vigorous outdoor games like foot- 
ball. Others prefer long walks or hikes with one or two friends. 
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Some like to spend hours at home in a comfortable chair with a 
good book. Others prefer to go to the movies, or watch TV. 
Many boys and girls have hobbies such as stamp collecting, pho- 
tography, or building electrical gadgets. 

The things you enjoy now will act as guides for you in the 
future when you are ready to decide on an occupation. . 


What do I do best? 


When Miss Benton asked the members of the class to make 
lists of all the things they could do best, Leo discovered he was 
good at sports but not nearly as careful as Al when it came to 
assembling model airplanes. He was better in social studies than 
he was in math. He could explain things to people if he talked 
to them, but he had a harder time writing his ideas. 

Probably you'll find, too, that you do some things quite well 
and other things rather poorly. But whatever your special strengths 
and weaknesses may be, you need to find out about them. They 
will help point the way toward your job when you start out to 
explore the world of work. 


What is most important? 


People have different ideas about what they want to do with 
their lives. Some feel that the most important thing to them is 
having a family and enjoying their children. Some feel that living 
where they can be with old friends is most important. Others like 
adventure, They like work that will take them to distant cities and 
countries. Still others feel that gaining great success in a particular 
type of work will make their lives worthwhile. Many people feel 
that being of service to others is most important, no matter where 
they are or what they do. 

Knowing what is important to you will help you find your 
way to your future job. 


What jobs are open to me? 


Some boys and girls dream of becoming movie stars, or gov- 
ernors, or generals, or great musicians, or scientists. 
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Pat had lots of different ideas 
about what she would like to do. 
But often she dreamed of being 
a movie star. When she told 
her brother about it, he just 
laughed at her. 

“Most girls have ideas like 
that,” he said, and rumpled her 
hair. “But they get over them.” 

“But some people must be 
movie stars,” insisted Pat, “or 
we couldn’t go to the movies.” 

“Sure,” said her brother. “But 
you've got to be dead certain 
you want to go in for it, and that 
you've got what it takes. Even 
then you might have a hard time 
getting to be one.” 

Pat’s brother was right. Many unusual and interesting occupa- 
tions may be open to you if you have the necessary abilities. But 
even after you are certain that you have the abilities, you have 
to be prepared to compete with many others who have them, 
too. Most of these occupations also require years of training, 
and you will need money to pay for the training and perhaps to 
support yourself during that time. 

The person who really wants to be a movie star or a great 
musician and who has the necessary talents has a chance of ful- 
filling such an ambition. But he will need to plan carefully and 
to be ready to make personal sacrifices and to accept disappoint- 
ments, After studying the cost in money, time, and hard work, 
he may decide on a career less difficult to achieve. 

The world is full of interesting jobs. You may find, however, 
that you don’t have much chance of getting the training you 
need for some jobs. Or that there are fewer openings in a paf- 
ticular kind of job than there are people who want to do that 
kind of work. 

You have lots of time ahead of you and whether you finally 
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“Glamour” professions require 
lots of talent and hard work. 


decide to become an astronomer, or a schoolteacher, or a teller 
in the home-town bank, it will help to find out more about your 
opportunities for getting education and training, and how many 
people are needed for that kind of work. Can you go to college 
in your home town or a nearby community? 


What Al, Leo, and Pat found out | 


Al, Leo, and Pat had already uncovered clues which would 
guide them on their way to the world of jobs. They had found 
out how their interests and abilities would help them. They 

" knew some of the courses they wanted to take in high school. 

Al thought he might like a job where he could teach or 
study or do research. He liked working with ideas. He was cer- 
tain he wanted to go to college, and he was going to take a col- 
lege preparatory course in high school. He and his family fig- 
ured out how they could save money for Al’s college education. 

Leo hadn’t made up his mind for sure about college, but 
he was thinking about it. During his work on the project, he'd 
found out he liked to meet different kinds of people. He liked 
traveling around, too, and being outdoors, so he thought he might 
like to be a salesman. But he had found out you couldn’t do any 
sort of work without training. Leo was going to take a course in 
public speaking in high school, but he was going to take general 
courses, too, that would help him no matter what kind of work 
he decided to do. 

Pat had so many different interests it was hard to make plans. 
But one thing she knew for certain. She was going to take some 
business courses when she got to high school. Typing would be 
a useful skill no matter what she decided to do. And if she knew 
typing and shorthand, she could work in an office for a while 
until she knew what kind of job she really wanted. She was 
also going to take homemaking courses. Some day she would 
probably be a homemaker, too, and she wanted to be a good one. 


Many ways to learn about jobs 


All your life you will be learning more about the world of 
jobs. Even after you are working at your chosen job, you will 
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learn new things about it every day. But you can begin learning 
a great deal now. 

If you think you are interested in some particular job or 
occupation, you can read about it in magazine articles and books 
about jobs. Your teachers will be glad to talk to you about jobs. 
When you get to high school, you will have teachers of special 
subjects who know a great deal about occupations which are 
related to the subjects they teach. Teachers of business subjects, 
for instance, can help you get information about jobs in offices 
and stores. Science teachers can give you information about jobs 
in medicine and engineering. The school nurse can tell you about 
jobs in the field of health. 

Many schools have counselors. If your school doesn’t have 
one, you probably will find one in your high school. High school 
counselors specialize in helping boys and girls plan for their 
chosen occupations. 

‘Another way to learn about the world of work is to watch 
people at work whenever you have the chance. Is a new house 
being built in your neighborhood? Maybe you can see a carpenter, 
or a plumber, or a brick mason, working on the house. When you 
go into a store, you can watch the people working there. Can 
you picture yourself at work in one of these jobs? Do you think 
you would enjoy doing that kind of work? 

Remember that experience is often important. Take part- 
time jobs and summer jobs when you have the chance, providing 
they don’t interfere with your school work and that your parents 
approve. In this way you'll not only learn about your own job, 
but you'll be working with other people and will have a chance 
to learn about their jobs, too. 

If you have a special interest in a particular job, try to find 
someone you know who does that kind of work. Most people 
like to talk about their jobs, and you can get a good deal of 
helpful information by listening to them. If possible, visit 4 
person who is doing the kind of work you're interested in. 

The boys and girls in Miss Benton's class visited people on 
all kinds of jobs, and they made a list of the most important 
things to look for in studying any job. 
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1. What does the worker do? 
e Does he work with his hands, or his head, or both? 


e Does he work with machines and tools, or behind 
a counter, or at a desk? 


Does he meet many people, or does he work by 
himself? 


Does he do the same thing over and over, or 
does the work have variety? i 

. What are the conditions under which he works? 

e Does he work indoors or outside? 

Is the work clean or dirty? 


e Does he have to stay in one place, or can he 
move around? 


e What are the working hours? 
e Is the work harmful to health in any way? 


. How is the pay? 

e Is the salary or wage good? 

Are there regular vacations? 

e Is there insurance or a retirement plan? 


. What are the job requirements? 

Does the job require a long period of schooling? 
e Does it require special skills which have to be 
learned? 

Are there any special physical requirements? 


. Are there opportunities to get ahead? 

e Are there chances for promotion? 

e Does the worker learn things that will help him 
get a better job? 

Are there requirements which affect the worker's 
family life? 

e Does the worker have to live in a certain town 
or place? 

e Does he work nights or week ends? 

e Will he be away from home a great deal? 


Look at the chart on the next page. Questions about the first 
occupation are filled in as an example. Study them, then fill in 
the other blanks. 


> 
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WHAT ARE THE 
CONDITIONS HE 
WORKS UNDER? 


JOBS AND 
PROFESSIONS 


WHAT DOES 
THE WORKER 
DO? 


Works behind 


a counter 


Clean work; no 
heavy work; 
indoors 


BRICKLAYER 


SECRETARY 


TRAVELING 
SALESMAN 


CHICKEN 
FARMER 


CHEMIST 


MACHINIST 
GARDENER 


WAITER 


1S THE PAY 
VERY GOOD, 


GOOD, OR LOW? 


Fairly good, 
$40 to $50 
a week 


WHAT ARE THE 
JOB REQUIRE- 
MENTS? 


Some high 
school; 
graduates have 
better chance 


ARE THERE 
OPPORTUNITIES 
TO GET AHEAD? 


Yes; can be- 
come depart- 
ment manager 
or buyer 


HOW WILL THE 
JOB AFFECT 
FAMILY LIFE? 


May have to 
work some 
evenings 


——", 


< 
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This method of studying jobs will help you to learn more 
about any job which you think may suit you. You don’t have to 
decide on your future job now, but when the time comes, it is 
most important to choose a job you like to do. 

There's an old saying which describes a man who doesn’t 
feel.at home in his job: He's a square peg in a round hole. In 
other words, he doesn’t fit the job, and the job doesn’t fit him. 
If you like your job, you will do it well. Men who have studied 
jobs have figures to show that people who like their work usu- 
ally are better workers. 

Some day you will pick a job that you like. Then get the 
best training you can for it, and you will be a happy and useful 
member of the world of jobs. 
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realistic educational and vocational plans 


Junior Guidance Series 
Booklets... 


... to help elementary and junior high school students 
in their efforts to succeed in school, get along with family 
and friends, solve everyday problems, and plan for the future 


Better Living Booklets... 


... to help parents and teachers understand the growth, 
development, needs, emotions, and problems of children 
and young people in school and at home 


For a complete list of titles send for a booklet catalog. 


SCIENCE RESEARCH ASSOCIATES INC. 
259 E. Erie St., Chicago 11, Illinois 


Exploring 


